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                                               Masterclass Workshop 
ENROLMENT FORM 

 

Please complete and return this form by Fax: 63368049 / Email: info@sigma-solutions.com.sg 
Or mail to us: Sigma Solutions (HRD) Consultants Pte Ltd, 190 Middle Road, Fortune Centre #11-06, Singapore 188979 
 

COURSE APPLICATION COURSE FEE (incld of GST) Course Dates (compulsory) 

TIER ONE : MASTERCLASS ESSENTIAL WORKSHOP 

 MCW 1   - Creating the first impression $450.00  

 MCW 2   - Confidence building $450.00  

 MCW 3   - Handling difficult questions   $450.00  

TIER TWO : MASTERCLASS LEADER WORKSHOP 

 MCW 4   - Secrets of engaging the mind $450.00  

 MCW 5   - Coaching techniques for leaders  $450.00     

 MCW 6   - Leveraging technology for the workplace $450.00  

 MCW 7   - Designing competency based assessment                     $450.00  

TIER THREE : MASTERCLASS PROFESSIONAL WORKSHOP 

 MCW 8   - Scenario planning through games                     $450.00  

 MCW 9   - Managing large group training                     $450.00     

 MCW 10 – Case study vs case method 
A(H1N1)2009AM(H1N1)20e09thodA(H1N1)2009 

                    $450.00     

 MCW 11 – Problem based and project based learning                     $450.00    

 MCW 12 – Communicating through stories            
$450.00A(H1N1)2009A(H1N1)
2009A(H1N1)2009 

   

                                                                                       TOTAL AMOUNT :       $   

 Admin Fee (Rescheduling)                     $107.00  

Confirmation of seat upon receipt of payment two weeks prior to 
course commencement 

Promotion Package - $380.00 per workshop  (incl.GST) 
   for participants who sign-up for the whole tier 

 Please make payment by cheque, payable to  “Sigma Solutions   (HRD) Consultants Pte Ltd” 
        Cash                                  Bank                                                                        Cheque no : 
                                             

 $                                                                                                                               

                                                                  

 Please attach a copy of your NRIC/FIN/Passport (front & back) 
 

PERSONAL PARTICULARS     
 

 Name (as in NRIC/FIN/Passport)/:                                                                                                                        Gender:  Male     Female           

NRIC (Pink/Blue)*/FIN No /Passport No :                                      D                     Date of Birth:                                                            

 Nationality : Singaporean/PR/Others (For PR/Others, pls specify)   
 

Race:   Chinese                  Malay                Indian                Eurasian               Others________________________                                       
 
 

Salary Code: (Please tick accordingly) 

Unemployed  Below $1000  $1000–$1499  $1500–$1999 $2000–$2499 $2500–$2999  $3000–$3499 $3500 & Above 
 

Home Address:                                                                                                                                                                       Postal Code: 

E-Mail:    

Handphone:   Tel(O):                                                           Tel (H):  T  Fax:  
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                                                                     CURRENT EMPLOYMENT DETAILS                                                    
Company:                                                                                                                                                                     Unemployed 

Address:   a                                                                                                         A(H1N1)2009A(H1N1)2009A(H1      Postal Code: 

Nature of Business:   a Designation: a     Years Employed: a 
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COMPANY SPONSORED (to be filled by the company) 
 

 The company is sponsoring the applicant for the course applied and hereby encloses a cheque for the course fees. 

 We understand and accept the policies and criteria append below. 
 

AUTHORISED REPRESENTATIVE 
Name &Designation: 

E-Mail: Office No:         Fax:     a 

 

Signature: 
Date: 

 
 
 

Company Stamp: 
  

 Please make payment by cheque, payable to “Sigma Solutions (HRD) Consultants Pte Ltd”                            Credit Term:   IMMEDIATE 

Cheque Details:  Bank____________________________________ Cheque No:_____________________  Amount: $____________________ 
 

         
  IMPORTANT 

 
       Application form must be duly completed and accompanied with payment. Placement to the programme will only be confirmed  

   upon receipt of payment. Please take note of the following policies and criteria: 
 
          Withdrawal Policy 

1. Withdrawal request must be made using the “Request Form (Withdrawal/Cancellation/Refund/Replacement)”. No other mode  
of informing will be accepted. 

2. All withdrawal requests are to be addressed to the Centre Director. 
3. Registered participant who does not show up for workshop will be considered as “Withdrawal without notice” and Sigma Solutions 

(HRD) Consultants Pte Ltd reserves the right to charge a penalty of 100% of the course fee. 
 

           Refund & Re- Scheduling Policy 
1. Workshop fees paid to Sigma Solutions (HRD) Consultants Pte Ltd are refundable subject to the following conditions: 

 

Written Notice of Withdrawal is received Percentage of refund 

10 or more working days before workshop commencement date 100% 

1 – 9 working days before workshop commencement date 50% 

On or after the workshop commencement date 0% 

 
 

2. No refund of workshop fees will be approved if workshop materials have been collected by Participant (physical copy and/or  
       online materials). 
3. Refund will be made within thirty days from the date of approved refund letter issued by Sigma Solutions (HRD) Consultants Pte Ltd. 
4. NO penalty fee shall be imposed if workshop rescheduling is due to Medical or Compassionate ground. Rescheduled workshop dates  

are subjected to availability of seats and must be done within 10 days of the next workshop start date.  
5. Sigma Solutions (HRD) Consultants Pte Ltd reserves the right to cancel or re-schedule the workshop. 

 
         Others         

1. Certificate of Attendance will be issued by Sigma Solutions (HRD) Consultants Pte Ltd when the participant has completed  
        the workshop. 
2. Sigma Solutions (HRD) Consultants Pte Ltd reserves the right to make any changes to the information specified herein or to  

the workshop in general as and when it considers appropriate or the circumstances so require. Sigma Solutions’ decision is final. 
 

    Applicant’s Declaration 

 I certify that all the information given by me in this application is true and correct, without misrepresentation or omission.  

 I authorize any investigation of the above information for the purpose of verification and will furnish the necessary documentations when 
requested. 

 I understand and accept the rules and regulations of the programme set by Sigma Solutions. 
 
 

 
________________________________________________________            ___________________________                ____________________ 
                                               Name & Signature                                                                  NRIC/FIN/Passport No.                                           Date 

 
       Please tell us how you came to know about our training programme: 
Referred by  friend who has attended the workshop                     Internet search                      Advertisements             
 Others, please specify: __________________________________________________________________________________________ 
 
                                               Sigma Solutions HRD Consultants Pte Ltd, 190 Middle Road, #11-06 Fortune Centre, Singapore 188979   

          Tel: 6336 8048      Fax: 6336 8049      info@sigma-solutions.com.sA(H1N1)g    
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